NORTHERN PERIPHERY PROGRAMME Progress report

Projects registration number: _____

Reports number: _____


SUBMITTING THE PROGRESS REPORT

The progress report is to be drawn up every 6 months: March and September. It is to be sent no later than by the end of the following month. All documents (progress report and other supporting documents) must be written in English and they should be typewritten. The Progress Report must be written to the official forms, which may be photocopied. They may be obtained on the World Wide Web:

http://www.scotnordic.com/northernperiphery

The Progress Report is requested to be sent in one paper copy to the Programme Secretariat:

Northern Periphery Programme Secretariat

Kauppurienkatu 8A

FIN-90100 Oulu

The Progress Report is also requested to be e-mailed to the Programme Secretariat: tuovi.harma@pohjois-pohjanmaa.fi

DRAWING UP THE MTBC

Categories of expenditure can be found in Annex 2.1 (Specific rules concerning expenditure that may be taken into consideration under article 10 of the ERDF) in the Northern Periphery Programme.

The total costs of Norwegian partners should be separated from the total costs of Finnish, Swedish and Scottish partners. Fill in the Norwegian expenditure, excluding VAT in the MTBC1 and the expenditure of the EU partners, excluding VAT in the MTBC2. Sum up both expenditures to MTBC3 (Expenditure in the period/total). 

Note! A bookkeeping document e.g. a ledger or other qualified document stating the booking entries of the period is to be enclosed. The progress report and MTBCs are to be signed by the project leader.
1. PROJECT INFORMATION

Name of the project:


DEER MANAGEMENT

Abbreviation:  DEER



Time reporting period: from  October / 1999    to    April / 2000



2. SUB-ACTION:

1.
Provision of services
(
2.
Business development and sustainable resource management
(
3.
Documentation and exchange of good practice
(
3. CONTACT INFORMATION OF THE PROJECT LEADER

Person              _______________Dr J.A Milne__________________________________________________________

Telephone        _______________44 1224 318 611_______________________________________________

Fax                   _______________44 1223 311 556__________________________________________________

E-mail             ________________j.ilne____________________________________________________________



4. TARGET AREA/LOCATION OF OPERATION

Specify which new areas have been included to the project or if some areas have been excluded. Are these changes in the project target area? Explain briefly the reasons for changes. If no changes have been made, simply state ”no changes”.



5. PARTNERS 

Please list here all partners and their role in the project. Has the role of any partner changed? Any developments in the composition or role of the management unit should be indicated. Please place an asterix (*) against the name of those partners who have been recruited during the period.

Name and organisation
Main tasks



















6. SCHEDULE

Did the project start as planned and is it on schedule? All changes and problems in keeping up with the schedule should be reported.



7. OBJECTIVE OF THE PROJECT

Has the aim of the project been redefined? If yes, please list new objectives and briefly explain the reasons for the change. If no, simply state ”no changes”.



CONTENTS OF THE PROJECT

8. IMPLEMENTATION OF THE PROJECT

Write a short description of the activities/tasks undertaken during the period in question, and please fill in the SUMMARY TABLE. Have modifications been made to the project workplan? If yes, please explain reasons for the change.



10. VALUE ADDED FROM TRANSNATIONALITY

What kind of value added has the transnational nature of the project given to the local project as well as for the whole project?



11. LINKAGES

What linkages this project has to other Programmes and/or schemes in the Programme area? Are there any new linkages?



12. INFORMATION DIFFUSION

Indicate the information diffusion actions such as brochures, speeches to regional organisations / communication plans (media launch, media reports, etc.). 



13. PROJECT OUTPUTS

Quantifiable outputs, including information for the activities and outcomes obtained during this time period (studies, reports, audits and other forms of analysis, streering group meetings, seminars, working groups etc.)




Month/yr


Outputs
../..
../..
../..
total



































































14. ENVIRONMENTAL IMPACTS 

Has there occured any negative or positive impacts on social, natural or built environment? Describe the impacts and the steps that have been taken to minimize the negative impacts. 





FINANCING
You must also complete and append the Monitoring table of budget commitments (MTBC) incurred during the period. Please enclose a copy of a bookkeeping document incurred during the period.

15. DIVISION OF FINANCING BY OBJECTIVE AREAS

Please state how much of NPP finance has been used in different objective areas.

Objective 1 area:   ________________________Euros       __________% of admitted total public cost

Objective 6 area:   ________________________Euros       __________% of admitted total public cost

Objective 5b area: ________________________Euros       __________% of admitted total public cost

Other:                     ________________________Euros       __________% of admitted total public cost



16. CO-FINANCING

In the event that the structure of the regional co-financing has changed, explain briefly why and indicate the new composition (in EUR and percentage by organisation). If no changes were made, simply state ”no changes”.



17. MODIFICATION TO INITIAL BUDGET

If the need has arisen to change the allocation of the eligible expenditure between the different budget posts, please explain briefly the reasons justifying this change. If no changes were made, simply state ”no changes”.



ADMINISTRATION

18. STEERING COMMITTEE

Please list here all members of the steering committee. Has the composition of the Steering Committee changed during the period? If yes, please complete the necessary information in the following table. Please indicate with asterix (*) against the name of any person who has joined the steering committee within the period of the report.



Composition of the Steering Committee



Name and organisation
Position in organisation
Address, fax and E-mail





































Briefly explain the reasons for the changes.



19. EXPERTS AND CONSULTANTS USED IN THE PROJECT. Please, fill in the name of the expert/consultant and his/hers task in the following table. If no experts/consultants have been used, simply state ”no experts/consultants have been used”.

Expert/consultant

Contact information (email)
Task





















20. CO-ORDINATION WITH PROGRAMME ADMINISTRATION

Please provide comments on communication with and support received from the Programme Secretariat and/or National Secretariats.



21. FEEDBACK AND SUGGESTIONS. If you have any comments on other things you wish to forward to the secretariat (material, events etc.), please write these comments here.



22. SUPPORTING DOCUMENTS

Please list the relevant enclosures. Number the list and the enclosed documents



PROJECT :

MONITORING TABLE OF BUDGET COMMITMENTS (MTBC): 

PROJECT EXPENDITURE to be attached to the Certificate of expenditure

1. Norwegian expenditure 

REFERENCE :


Body responsible :


START DATE OF ELIGIBLE EXPENDITURE :


FINAL DATE OF COMMITMENTS :
MONTH/YR
.  . / .  .
.  . / .  .




Unit : EUR
A
B
C
D
E

Date of completion of Table :

Name(s) and Signature(s) of person(s) responsible:




ADMITTED ELIGIBLE BUDGET

Eligible expenditure
PREVIOUS

NORWEGIAN EXPENDITURE


EXPENDITURE IN THE PERIOD/

NORWAY

covered by progress report
COMBINED EXPENDITURE

D  = B+C
% OF COMBINED EXPENDITURE

1
Studies and experts' reports







2
Staff costs







3
Mission expenditure (travel and subsistence costs)







4
General expenditure







5
Promotion and publications







6
Meetings, conferences and seminars







7
Expenditure on equipment







8
Infrastructure and construction







9
Other  (to be specified in attached note)







10
TOTAL







Contact details (name(s), organisation, phone/fax, Email) of the person(s) to be contacted for further information



RESERVED FOR USE BY PROGRAMME SECRETARIAT

DATE of RECEIPT of TABLE :

PROJECT :

MONITORING TABLE OF BUDGET COMMITMENTS (MTBC): 

PROJECT EXPENDITURE to be attached to the Certificate of expenditure

 EU expenditure 

REFERENCE :


body responsible :


START DATE OF ELIGIBLE EXPENDITURE :


FINAL DATE OF COMMITMENTS :
MONTH/YR
.  . / .  .
.  . / .  .




Unit : EUR
A
B
C
D
E

Date of completion of Table :

Name(s) and Signature(s) of person(s) responsible:




ADMITTED ELIGIBLE BUDGET

Eligible expenditure
PREVIOUS 

EU

EXPENDITURE
EXPENDITURE IN THE PERIOD/EU

covered by progress report
COMBINED EXPENDITURE

D  = B+C
% OF COMBINED EXPENDITURE

1
Studies and experts' reports







2
Staff costs







3
Mission expenditure (travel and subsistence costs)







4
General expenditure







5
Promotion and publications







6
Meetings, conferences and seminars







7
Expenditure on equipment







8
Infrastructure and construction







9
Other  (to be specified in attached note)







10
TOTAL







Contact details (name(s), organisation, phone/fax, Email) of the person(s) to be contacted for further information



RESERVED FOR USE BY PROGRAMME SECRETARIAT

DATE of RECEIPT of TABLE :

PROJECT :

MONITORING TABLE OF BUDGET COMMITMENTS (MTBC): 

PROJECT EXPENDITURE to be attached to the Certificate of expenditure

Total expenditure

REFERENCE :


body responsible :


START DATE OF ELIGIBLE EXPENDITURE :


FINAL DATE OF COMMITMENTS :
MONTH/YR
.  . / .  .
.  . / .  .




Unit : EUR
A
B
C
D
E

Date of completion of Table :

Name(s) and Signature(s) of person(s) responsible:




ADMITTED ELIGBLE BUDGET

Eligible expenditure
PREVIOUS EXPENDITURE
EXPENDITURE IN THE PERIOD/TOTAL

covered by progress report
COMBINED EXPENDITURE

D  = B+C
% OF COMBINED EXPENDITURE

1
Studies and experts' reports







2
Staff costs







3
Mission expenditure (travel and subsistence costs)







4
General expenditure







5
Promotion and publications







6
Meetings, conferences and seminars







7
Expenditure on equipment







8
Infrastructure and construction







9
Other  (to be specified in attached note)







10
TOTAL







Contact details (name(s), organisation, phone/fax, Email) of the person(s) to be contacted for further information



RESERVED FOR USE BY PROGRAMME SECRETARIAT

DATE of RECEIPT of TABLE :

SUMMARY TABLE OF CONDUCTED, ON-GOING AND FUTURE ACTIVITIES. You should copy this table and complete one table for activities begun or concluded during the period of the report and another table for activities planned in the next three months.
Activity


Objective
Person/organisation responsible
Timing

Start  -  End
Deliverable
Remarks




___/___/__ - ___/___/__






___/___/__ - ___/___/__








___/___/__ - ___/___/__






___/___/__ - ___/___/__






___/___/__ - ___/___/__






___/___/__ - ___/___/__






___/___/__ - ___/___/__






___/___/__ - ___/___/__






___/___/__ - ___/___/__






___/___/__ - ___/___/__



2

